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Stylesheet for the publication series  

Language in Social Interaction (LSI) / Język w Interakcji Społecznej 

ew York 
1. General points 
 

The language of the series is English or Polish. 

Please check your material carefully for consistency of spelling throughout, hyphenation with prefixes 
(e.g., “non-essential” versus “nonessential”), consistent capitalization of concepts 

(“the spatialization of form hypothesis” versus “the Spatialization of 

Form Hypothesis” versus ”the Spatialization of Form hypothesis”), and consistent 

use of phrases (“in the twentieth century” versus “in the 20th century”). 
 

2. Type area, type sizes and page breaks 

 
– Font for the main text and page numbers: 12 pt Times New Roman, 1.5 pt interline. 

– The text should be justified. 

– Small type for notes, appendixes and index, in tables and figures: 10 pt Times New Roman single-
spaced. 

– Avoid leaving the first line of a new paragraph at the bottom of a page, or 

the last line of a paragraph at the top of a page. 

– A section header should not be placed at the bottom of a page. 

 

3. Page numbering 

 
– Place the page numbers at the outer margin, at the top to the left or right. 

 

4. Headings and line spacing 

 
– Article title and author’s name should be placed flush 

left (i.e., starting at the left-hand margin) at the top of the text area. 

– Do not give the academic affiliation of the author of an article. 
– All other headings flush left. 

– Do not put a period at the end of a heading. 

– Capitalize only the first letter of the first word and of proper nouns and 
adjectives, e.g., “The capitalization of titles in English” not “The Capitalization 

of Titles in English”. Please also capitalize the first letter of the 

first word after a colon. 

 
Headings and line spacing should be formatted as follows: 

 

Article title  15 pt bold followed by 1 blank line 

Author’s name  15 pt italic followed by 3 blank lines 

 

Section headings: 

 

1. First-grade heading  12 pt bold 
1.1. Second-grade heading  12 pt roman 

1.1.1. Third-grade heading  12 pt roman 
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– Leave two blank lines before and one blank line after all section headings 

in the text. 

– Leave one blank line before and after examples, lists, block quotations, 
tables, and figures. 

– Aim to use no more than three levels of heading. However, if a fourth-grade 

heading is required, use the same format (i.e., 12 pt roman) as for the 
third-grade heading. 

 

5. Paragraphing 

 
– The first paragraph after a heading is not indented. 

– All other paragraphs begin with a 1 cm indent. 

– Do not leave a blank line between paragraphs. 

 

6. Orthography 

 
– Spelling and punctuation must be consistent throughout. 

– Please note that in British English the “-ize” ending should be used in 

preference to “-ise” where both spellings are in use (e.g., “criticize”, “recognize”). 

 

7. Quotations 

 

– Short quotations (shorter than 3 lines) should be run on in text and enclosed 
in double quotation marks. Single quotation marks enclose quotations 

within quotations. 

– Longer quotations (3 lines and more) should appear as a separate block; indented by 1 cm left and right; 

in 12 pt Times New Roman. This also applies to lists. 
– All quotations in languages other than English should be followed by the 

translation in square brackets. 

– Omissions are indicated by ellipsis points in brackets (...). 
– Any insertions by the author are to be enclosed in square brackets: [emphasis mine]. 

 

8. Citations 
 

– Full bibliographical details are given in the reference section at the end of 

the article. 

– Brief citations are used within the text: 
 

One author:    (Bouissac 1985) 

Two authors:    (Smith and Jones 1995) 
Three authors:    (Uexküll, Geigges and Host 1993) 

Four or more authors:   (Smith et al. 1990: 38) 

(but please list all authors in the reference entry) 
 

Works by one author:   (Bouissac 1987a, 1987b, 1994) 

Works by different authors:  (Bouissac 1985; Deakin 1993) 

 
No dropped digits in inclusive 

page numbers:    (Hockett 1964: 140–145) 

 
volume number:   (Balat and Dove 1992, 1: 210) 
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reprints:    (Dickens [1854] 1987: 73) 

 
– The date is always given in brackets: “Bloomfield (1933: 123–125) introduced 

the term . . .”; “In his (1922) article Sapir argued that . . .” 

– Give page numbers in full: do not use “f.”, “ff.”. 
– Avoid referring to a whole book: give exact page numbers whenever possible. 

Always give the page numbers for quotations. 

– Always give the full author-date citation: do not use “op. cit.”, “loc. cit.”, 

or “‘ibid.”. 

 

9. Typeface, emphasis, and punctuation 

 

Italics should be used for: 

– words, phrases, and sentences treated as linguistic examples. 

– foreign-language expressions. 
– titles of books, published documents, newspapers, and journals. 

Italics may also be used for: 

– drawing attention to key terms in a discussion at first mention only. Thereafter, 

these terms should be set in roman. However, please keep the use of 
italics to a minimum. 

– emphasizing a word or phrase in a quotation indicating [emphasis mine]. 

 
Bold may be used sparingly to draw attention to a particular linguistic feature 

in numbered examples (not in running text). 

 

Underlining or CAPITAL LETTERS should not be used for emphasis. 
 

Quotation marks: 

– Single quotation marks should be used for the translation of non-English 
words, e.g., cogito ‘I think’. 

– Double quotation marks should be used in all other cases, i.e., direct quotations 

in running text. 
– Use rounded quotation marks (“. . .”) not "straight" ones. 

 

Dashes: 

– spaced EN dashes are used as parenthetical dashes. An EN dash is longer 
than a hyphen, “word – word”. Do not use double hyphens. 

(Standard WORD shortcut on a PC: CTRL+- [hyphen key], on a Mac: 

Option+- [hyphen key].) 
– unspaced EN dashes should be used between inclusive numbers, e.g., 153– 

159. 

– please use EN dashes (not bullets) for lists without numbering. 
 

Periods should be placed before superscript note numbers, e.g., . . . word.7 

 

Spacing: Type one space (not two) after periods, commas, and colons. 
 

Brackets: Do not use double round brackets: brackets within brackets should 

be square brackets. 
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10. Abbreviations 

 

– Use only the most common abbreviations. 
– Periods should be used after abbreviations, but not in acronyms. 

 

Common abbreviations: cf. Dr. ed. eds. e.g. et al. etc. i.e. no. trans. vol. vols. 
Example acronyms: ELT ICLA USA. 

 

– Initials require periods and have a space between them, e.g., Ronald W. Langacker. 

– Acronyms common in linguistics (NP, V, ACC) may be used in numbered 
examples, but the terms should be written out in full in the text. 

– Write out names of theories, titles of books, or names of publishers: 

“the Spatialization of Form Hypothesis”, not “the SFH”; “Oxford University 
Press”, not “OUP”. 

 

11. Examples 
 

– All examples should be numbered consecutively throughout the article. 

– Foreign-language examples should be presented as follows. Use tabs (not 

the space bar) to align examples and glosses. Please also use italics for 
examples in English, see (2b): 

 

(1) Original language in italics. 
 

Word-for-word gloss in roman (plain) type with correct alignment. 

‘Idiomatic translation in single quotation marks.’ 

 
(2) a.  Mampianatra  anglisy  an-d Rabe  aho. 

Cause-learn  English  ACC-Rabe  I 

‘I am teaching Rabe English.’ 
 

      b.  I sent the artefacts to an anthropologist. 

 
– References to examples in the text should take the form “see (1a) and (1b)” 

with both number and letter in brackets. 

 

12. Tables, figures and illustrations 
 

– Font in tables and figures: 10 pt Times New Roman. 

– Tables and figures should be numbered consecutively throughout the article. 
– Titles of tables and figures are to be placed flush left below the tables and figures. 

– In tables use the full width of the type area and a minimum of two fine 

horizontal lines (no vertical lines). 
– Avoid using tints as this can affect legibility. 
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Example table: 

 

  for to  to a  to-forms (%) other forms (%) 
 

Rolls 2  3  12  80  20 

Rolls 3  2  41  57  43 
Rolls 4a 2  30  94  6 

Rolls 4b 2  12  86  14  

 

Table 1. Infinitive suffixes.  
 

[Please note that captions of more than one line should be formatted with a hanging indent, as shown in 

this example.] 
 

13. Maps 

 
If you decide to use a map, please bear in mind the following: 

– all maps should be enclosed in an outer frame; 

– all labels must remain legible when the maps are reduced to fit the page; 

– avoid using tints as this can affect legibility. 

 

14. Appendixes and notes 

 
– Font: 10 pt Times New Roman. 

– Appendix is placed at the end of the text (after the references section). 

– Notes should be placed at the bottom of a page, and they should be numbered consecutively throughout 

the text. 
– Note numbers in the text should be superscript (small raised) numbers

1
 

without punctuation or brackets. 

– The note number should directly follow the word in question or a punctuation 
mark, with no blank space.

2
 

– In the notes sections, the notes should be printed with a hanging indent. The 

note number should NOT be raised and should be followed by a period, e.g.: 

 
1. Example of note 1 at the bottom of a page. 

2. Example of note 2 at the bottom of a page. 

 

15. References 
 

– Font: 12 pt Times New Roman. 

– The reference section should contain all works cited and only those. 
– All works must be listed in alphabetical order. 

– Whenever possible give the full first names of authors and editors. 

– Initials require periods and have a space between them, e.g., Ronald W. 

Langacker. 
– Arrange all works under a particular author’s name in chronological order. 

All authored works should be listed first under a name followed by any 

other categories arranged alphabetically (e.g., edited, translated). 
– Give the full title and subtitle of each work. 

– Titles of published books and journals are italicized. Unpublished 

works, such as Ph.D. dissertations, and titles of articles in 
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journals or edited works are nor italicized. 

– Give the inclusive page numbers of articles in journals or edited works. Do 

not drop digits in inclusive page numbers. 
– Give both the place of publication and the name of the publisher. 

– Do not use abbreviations for names of journals, book series, publishers or 

conferences. 
– Do not use “et al.” but list all author/editor names. 

– Use tabs, not the space bar, to position dates of publication and titles. 

 

Example entries: [DOA = date of access in the case of Internet sites] 
 

A Midwife’s Tale timeline 

 1999-2002  WGBH Educational Foundation. At: http://www.pbs.org/wgbh/amex/mwt/ 
timeline/index.html, DOA 5/04/2002. 

Adams, Charles Francis (ed.) 

 1852 The works of John Adams. Boston: Little and Brown. 
Adams, John 

 1852 “Letter to the President of Congress”, in: Charles Francis Adams (ed.), 249-251. 

Adamson, Sylvia, Vivien Law, Nigel Vincent and Susan Wright (eds.) 

 1990 Papers from the 5th International Conference on English Historical Linguistics. 
Amsterdam: John Benjamins. 

Ammon, Ulrich, Klaus J. Mattheier and Peter H. Nelde (eds.) 

 1996 Convergence and divergence of dialects in Europe. Tübingen: Niemeyer. 
Armstrong, Nigel and Sharon Unsworth 

 1999 “Sociolinguistic variation in southern French schwa”, Linguistics 37/1: 127-156. 

Arnovick, Leslie K.  

 1999 Diachronic pragmatics: Seven case studies in English illocutionary development. 
Amsterdam/Philadelphia: John Benjamins. 

Bailey, Richard W.  

 1991 Images of English: A cultural history of the language. Cambridge: Cambridge 
University Press. 

 1996 Nineteenth-century English. Ann Arbor, MI: University of Michigan Press. 

Barber, Charles 
 1976 Early Modern English. London: Andre Deutsch. 

Barnhart, Robert K. (ed.) 

 1988 The Barnhart dictionary of etymology. New York: The HW Wilson Company. 

Baron, Dennis  
 1982 Grammar and good taste: Reforming the American language. New Haven, London: 

Yale University Press. 

 1986 Grammar and gender. New Haven/London: Yale University Press.  
Barton, David and Nigel Hall (eds.) 

 2000 Letter writing as a social practice. Amsterdam/Philadelphia: John Benjamins. 

Berger, Joseph, David G. Wagner and Morris Zelditch 
 1985 “Introduction: Expectation states theory: Review and assessment”, in: Joseph Berger 

and Morris Zelditch (eds.), 1-71. 

Berger, Joseph and Morris Zelditch (eds.) 

 1985 Status, rewards, and influence. San Francisco: Jossey-Bass. 
Biber, Douglas 

 1988 Variation across speech and writing. Cambridge: Cambridge University Press. 
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Biber, Douglas and Edward Finegan 

 1997 “Diachronic relations among speech-based and written registers in English”, in: Terttu 

Nevalainen and Lena Kahlas-Tarkka (eds.), 253-275. 
Bingham, Caleb 

 1785 The young lady’s accidence. A short and easy introduction to English grammar. 

Boston: Greenleaf and Freeman.  
 [1981] [Reprinted Delmar, N.Y.: Scholars’ Facsimiles & Reprints.] 

Blake, Norman (ed.) 

 1992 The Cambridge history of the English language. Volume II. 1066-1476. Cambridge: 

Cambridge University Press.  
Blum, Deborah 

 1997 Sex on the brain: The biological differences between men and women. New York: 

Viking. [Polish translation by Elżbieta Kołodziej-Józefowicz, 2000, Warszawa: 
Prószyński i S-ka.] 

Brown, Penelope and Stephen C. Levinson 

 1987 Politeness: Some universals in language usage. Cambridge: Cambridge University 
Press. 

Bucholtz, Mary, Kira Hall and Birch Moonwomon (eds.) 

 1992 Locating power: Proceedings of the Second Berkeley Women and Language 

Conference. Vol. 1. Berkeley, CA: Berkeley Women and Language Group. 
Cameron, Deborah, Fiona McAlinden and Kathy O’Leary 

 1988 “Lakoff in context: The social and linguistic functions of tag questions”, in: Jennifer 

Coates and Deborah Cameron (eds.), 74-93. 
Canary, Dan J. and Kathryn Dindia (eds.) 

 1998 Sex and gender differences in communication. Hillsdale, NJ: Lawrence Erlbaum. 

Coates, Jennifer and Deborah Cameron (eds.) 

 1988 Women in their speech communities: New perspectives on language and sex. 
London/New York: Longman. 

Cole, Peter and Jerry L. Morgan (eds.) 

 1975 Syntax and semantics. Vol. 3: Speech acts. New York: Academic Press.  
Cook, Clarence (ed.) 

 1887 A girl’s life eighty years ago: Selections from the letter of Eliza Southgate Bowne. 

New York: Charles Scribner’s Sons.  
 [1980] [Reprinted Williamstown, MA: Corner House Publishers.] 

Côté, Richard N.  

 in press Theodosia Burr Alston: Portrait of a prodigy. Mt. Pleasant, SC: Corinthian Books. 

Coulmas, Florian (ed.) 
 1997 The handbook of sociolinguistics. Oxford: Blackwell. 

Dahl, Torsten 

 1956 “Linguistic studies in some Elizabethan writings II: The auxiliary do”, Acta 

Jutlandica 28: 1. 

Doyle, Rodger 

 2001 “Female illiteracy worldwide”, Scientific American. At: 
  http://www.sciam.com/0597issue/0597scicit5.html, DOA 03/2001. 

Eisikovits, Edina 

 1981 Inner-Sydney English: An investigation of grammatical variation in adolescent 

speech. [Unpublished Ph.D. dissertation, University of Sydney.] 
Eisler, Benita (ed.) 

 1977 The Lowell Offering. Writings by New England Mill Women (1840-1845). 

Philadelphia: Lippincott Williams & Wilkins Publishers.  
 [1998] [Reprinted New York: Norton.] 
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Fisiak, Jacek (ed.) 

 1985 Papers from the 6th International Conference on Historical Linguistics. (Current 

Issues in Linguistic Theory 34.) Amsterdam/Poznań: John Benjamins. 
Fisiak, Jacek and Marcin Krygier (eds.) 

 1998 Advances in English historical linguistics. (Trends in Linguistics. Studies and 

Monographs 112.) Berlin/New York: Mouton de Gryuter. 
Fowler, Henry Watson  

 1908 The King’s English. (2nd edition.) Oxford: Clarendon Press. Online edition 

Bartleby.com, 1999. At: 

  http://www.bartleby.com/116/, DOA 04/2002.  
Gilman, E. Ward (ed.) 

 1989 Webster’s Dictionary of English Usage. Springfield, MA: Merriam-Webster. 

Gilmore-Lehne, William 
 1999 “Communications history: The United States, 1585-1880: Family and school in 

literacy training and education”. At: 

  http://loki.stockton.edu/~gilmorew/0amnhist/comuhis5.htm, DOA 05/2002. 
Greenbaum, Sidney and Randolph Quirk 

 1995 A student’s grammar of the English language. (8th
 
edition.) Harlow: Longman. 

Grice, Paul 

 1975 “Logic and conversation”, in: Peter Cole and Jerry L. Morgan (eds.), 225-242. 
Gumperz, John J. and Stephen L. Levinson (eds.) 

 1996 Rethinking linguistic relativity. Cambridge: Cambridge University Press. 

 1857 Essay on language, and other papers. Boston: Phillips, Sampson and Company. 
Jespersen, Otto 

 1922 Language: Its nature, development, and origin. London: Allen and Unwin.  

 1923 Growth and structure of the English language. (4th edition.) New York: Appleton. 

 1940 A modern English grammar on historical principles. Part V: Syntax. Vol. 4. 
Copenhagen: Munksgaard. 

Johnson, Samuel 

 1755 A dictionary of the English language. London: W. Strahan et al. [Facsimile edition. 
London: Times Books. 1979.]  

Jones, Charles (ed.) 

 1993 Historical linguistics: Problems and perspectives. London/New York: Longman. 
 in press Proceedings from the Late Modern English Conference, Edinburgh, August 2001. 

Oxford: Oxford University Press. 

Kastovsky, Dieter and Arthur Mettinger (eds.) 

 2000 The history of English in a social context: A contribution to historical 

sociolinguistics. Berlin/New York: Mouton de Gruyter. 

Kirkham, Samuel 

 1826 English grammar in familiar lectures, accompanied by a compendium; embracing a 

new systematic order of parsing, exercises in false syntax, a new system of 

punctuation, and a key to the exercises designed for the use of private learners and 

schools. (3rd edition, enlarged and much improved.) Cincinnati: Printed by Morgan, 
Lodge, and Fisher. 

Kornblith, Gary J.  

 2000 The industrial revolution in America. Course materials. At: 

  http://www.oberlin.edu/~gkornbl/Hist258, DOA 03/2002. 
Krapp, George Philip  

 1925 The English language in America. 2 vols. New York: Ungar. 
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Lavandera, Beatriz 

 1975 Linguistic structure and sociolinguistic conditioning in the use of verbal endings in 

‘SI’ clauses. [Unpublished Ph.D. dissertation, University of Pennsylvania.] 
Locke, John 

 1663 Some thoughts concerning education. Online edition from John William Adamson 

(ed.). At: http://www.socsci.kun.nl/ped/whp/histeduc/locke/, DOA 04/2002.  
Mair, Christian and Marianne Hundt (eds.) 

 2000 Corpus linguistics and linguistic theory. Papers from the Twentieth International 

Conference on English Language Research on Computerized Corpora (ICAME 20), 

Freiburg im Breisgau. Amsterdam/Atlanta: Rodopi. 
Mencken, Henry Louis 

 1921 The American Language: An inquiry into the development of English in the United 

States. (2nd edition.) New York: A.A. Knopf. Online edition Bartleby.com, 2000. At: 
  http://www.bartleby.com/185/, DOA 06/2002. 

Milroy, James 

 1992a Linguistic variation and change. Oxford: Blackwell. 
 1992b “Middle English dialectology”, in: Norman Blake (ed.), 156-206. 

Milroy, James and Lesley Milroy 

 1993 “Mechanisms of change in urban dialects: The role of class, social network and 

gender”, International Journal of Applied Linguistics 3: 57-77.  
Milroy, Lesley 

 1987 Language and social networks. (2nd edition.) Oxford: Blackwell. 

 1992 “New perspectives in the analysis of sex differentiation in language”, in: Kingsley 
Bolton and Helen Kwok (eds.), 163-179. 

 1999 “Women as innovators and norm-creators: The sociolinguistics of dialect leveling in a 

northern English city”, in: Suzanne Wertheim, Ashlee C. Bailey and Monica Corston-

Olivier (eds.), 361-376. 
 2000 “Social network analysis and language change: Introduction”, European Journal of 

English Studies 4, 3: 217-223. 

Nevalainen, Terttu and Leena Kahlas-Tarkka (eds.) 
 1997 To explain the present: Studies in the changing English language in honour of Matti 

Rissanen. (Mémoires de la Société Néophilologique 52.) Helsinki: Societé 

Néophilologique. 


